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1. O0uue mos10xeHUs
1.1. Hacrosimue IIpaBuiia BHyTpEeHHETO TPYIOBOTO paclopsiKa paclpocTpaHsoTes Ha mTaTHeIX pabounx MBJIOY «Jlerckuii can «KpacHas
manoykay c¢. [I1arnonmHukoBO UMEHYEMOTO B JaJIbHEHIIIEM YUpexACHUE U ONPEACIISIIOT OPSIOK MPUEMa U YBOJIbHEHUS COTPYIHUKOB, OCHOBHBIE
00513aHHOCTH COTPYAHUKOB U aJIMUHUCTPALNH, IpadUKH Tpya U OTAbIXA, TOOLIPEHUS 3a YCIIeXU B paboTe, OTBETCTBEHHOCTh 32 HAPYILIEHUE TPYI0BOM

JIMCLUIUIAHBL, COOJI0JICHNE KOMMEPUYECKON U CITyKeOHOW TailHbI.

1.2. Hacrostmume [IpaBuiia pa3zpaboTanbl B COOTBETCTBUU ¢ I 'paxkmanckum kojekcoM Poccuiickoit deneparuu, TpyaoBeiM kojgekcoMm Poccuiickoit
Oenepannn (TK PD), YceraBom YupexaeHus.

2. [Topsinok npuemMa M yBOJIbHEHUSI
2.1. I1pu npueme Ha pabOTy OTIETY KaJAPOB MPEACTABISIIOTCS:

— TPYy/OBasi KHMKKA, 0()OpPMIIEHHAs! B YCTaHOBJIEHHOM IOPSIJIKE, a €CJIN JIULO MTOCTYNAaeT Ha paboTy BIEPBBIE - CIPAaBKa O MOCIIEIHEM 3aHITUH,
BBIJIaHHAS 10 MECTY JKUTENIbCTBA. Y BOJIeHHBIE U3 BoopykeHHbIX cmit Poccuiickoii @eneparun 00s3aHbI IPEIbIBUTh BOCHHBIH OHIIET;

— TMACTOPT B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM O MACTIOPTaX.
[Ipuem Ha paboTy 0€3 npeabsIBIECHNs YKa3aHHBIX JOKYMEHTOB He aomnyckaetcs. [Ipu npueme Ha padboTy, TpeOyromIyto crieuaibHbIX 3HAHHUH, OT/IEN
KaJIpoB TpeOyeT MpeabsBIEeHUs AUIIIOMA WM UHOTO JTIOKYMEHTA O MOJTYYeHHOM 00pa30oBaHUH U MpodeccuoHanbHOM noarotoske. [IpueM Ha paboty
OCYIIECTBJISIETCSI HA OCHOBAaHUU TPYAOBOTO JIOrOBOpa (KOHTPAKTA), 3aKJIFOUEHHOTO B MUChbMEHHOM opme, 1 0hopMIIIEeTCS MPUKA30M 3aBEAYIOIIETO
VYupexnenus (JMiia ero 3aMeIaoIiero), KOTOpbIi OOBIBISIETCS COTPYIHUKY O] PACITUCKY.

2.2. Ilpu npuemMe Ha paboTy aAMUHUCTpaLUs YUpexIeHus o0s3aHa:

— O3HAKOMUTH COTPYJHHUKA C TOPYYEHHON pabOTOM, YCIOBUAMHU TPpyAa U Pa3bsICHUTH €r0 MpaBa U 00S3aHHOCTH B COOTBETCTBUU C IOJKHOCTHOM
UHCTPYKLUEH;

— O3HAKOMMTH C HACTOSIIMMU [IPAaBUJIaMU BHYTPEHHETO TPYJAOBOI'O PACIIOPSAAKA,
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— MPOUHCTPYKTUPOBATH IO MPaBHIaM TEXHUKH O€30MaCHOCTH Ha pabodyeM MecTe, TpeOOBaHUAM CAaHUTAPHOM U MPOTUBOIIOKAPHON OXpaHbl U IPYTUM
IIpaBWJIaM OXpPaHbl TPYa.

2.3. JIutiam, mocTymnaromuM Ha paboTy BIIEpBbIC, HE TI03/IHEE HEACTHLHOTO CPOKa CO JIHA MpHeMa Ha padoTy, 3alOTHSIETCS TPYI0Bask KHUKKA.
2.4. IlpekpalieHre TpyA0BOIO JOIOBOPA OCYLIECTBIISETCS TOJBKO IO OCHOBAHUSAM, IIPEYCMOTPEHHBIM 3aKOHOIATEIbCTBOM O TPYAE:

— 10 coryameHuto ctopoH (ct. 78 TK PD);

— B CBSI3U C HUICTCUYCHHEM CPOKa KOHTPAKTa M HE MPOJIJICHUEM ero Ha HOBBIH cpok (11.2 c¢T. 58 TK PD);

— no uHunmaruse corpynuuka (c1.80 TK PD);

— no uHunuaruse agmuHucTpanuu (cr.81 TK PD);

— IO pE3yJibTaTaM OUCHKHU JCATCIbHOCTHU COTPYAHUKA aTTeCTaHHOHHOﬁ KOMI/ICCHCﬁ, KaK HCCOOTBCTCTBYIOILICTO 3aHUMaeMOH JOJIDKHOCTH, BKJIrOYas
HUCIBITATEeILHBIN CPOK;

— B CcIIy4ae pasriialleHus Ciy>)keOHOM U KoMMepuecKkoil TaiiH [Ipennpustis ¢ HaHeceHHEM MOPAJIbLHOTO M MaTepPHalIbHOTO YIIepoa;

— B JAPYTHX ciydasx, npexycMoTpeHHbIX TK P®D;

2.5. COTpyaHUKH UMEIOT TIPaBO PaCTOPTHYTH TPYIOBOM JIOTOBOP, MPEAYNPEIUB 00 3TOM PYKOBOJICTBO MUCHhbMEHHO 3a JIBE Helenu. PacTopkeHue
TPYZIOBOTO JOTOBOPA [0 MHULUATUBE AIMUHUCTPALIUH TIOMYCKAETCS JIUIIb B OPSAJKE U B CIIydasX, IPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.
[IpexpaieHue Tpy10BOro 10roBopa opopmiIsercs NpruKazoMm.

2.6. B neHpb yBOIbHEHUS OT/EIN KaJpOoB 00s3aH BbIIATh COTPYAHHUKY €r0 TPYAOBYIO KHHKKY C BHECEHHON B HEE 3alMChIO O IPUUNHE YBOJIBHEHHUS B
TOYHOM COOTBETCTBHUH € (POPMYIMPOBKOM, MPETYCMOTPEHHON AEHCTBYIOLIUM 3aKOHOIATEILCTBOM, U IPOU3BECTH C YBOJIBHSIEMBIM IOJIHBINA pacyer.
JleHb YBOJIbHEHHUS CUYMTAETCS TIOCTIEAHUM JTHEM paOOTHI.

3. OcHOBHBIC 005132aHHOCTH COTPYAHMKOB IIpeanpusaTus

3.1. Cotpynuuxu [Ipennpusrus o0s3aHbI:



— coOmoath HacTosue [lpaBuna;
— OECIPEKOCIOBHO BBITIOJIHSITH YCIOBHS 3aKIIOYEHHOTO C HUIM KOHTPAKTa;
— OCYILECTBIISITH CBOIO JIEATEIILHOCTh YECTHO U JJI0OPOCOBECTHO;

— co0II01aTh TUCIMITIMHY TPYAA: BOBPEMS IMPUXOAUTH Ha padoTy, COOII0IaTh YCTAHOBIEHHYIO MTPOAOJDKUTEILHOCTh pabouero BpeMeHH,
UCTOJIb30BaTh 3P PEeKTUBHO pabouee BpeMsi, CBOEBPEMEHHO ¥ TOYHO UCHOJIHSITH PACIIOPSKEHUSI PYKOBOJICTBA;

— 00s1a1aTh BEICOKOH NpohecCHOHaTbHON IIOrOTOBIEHHOCTBIO, XOPOILIO 3HATh OPYYEHHOE J1eJI0, TOUHO U CBOEBPEMEHHO BBINOJIHSTh CIIy>KEOHbIE
00513aHHOCTH B COOTBETCTBUU C JJOJDKHOCTHBIMU HHCTPYKIHUSIMH, TIPOSBIISITH HEOOXOIMMYIO HHUIIMATUBY M HACTOWYMBOCTH B paboTe, IOCTOSTHHO
COBEPILIEHCTBOBATh CBOIO MPO(ECCHOHANBHYIO JEJIOBYIO KBATH(PHUKALIHIO;
— MOBBIIIATH JIETOBYIO U IPOU3BOICTBEHHYIO KBAIU(DUKALIUIO;
— pa3BHUBaTh OTHOILIEHUS TOBAPUILECKOTIO COTPYJHUYECTBA U B3aMOIIOMOIIIH;
— He pa3rJialiaTh CBEICHHUS, SBIISIOMHUECS CIY)KeOHOW I KOMMEPUYECKOW TalHOi;
— Oepeub U YKpeIusiTh cOOCTBEHHOCTH [Ipeanpusrus;
— coziepKaTh CBOE MECTO B YHCTOTE U MOPSIKE;
— CTpOro co0Ir0/1aTh MpaBUla 1 HOPMBI OXPaHbI TPY/1a, TEXHUKH 0€3011acCHOCTH, CAHUTAPHOM U MOXKapHOW 6€30M1aCHOCTH;
4. OcHOBHBIC 0013AHHOCTH aAMMHHUCTPALIUH YYpPEeKACHUSA

— MpaBUWIbHO OPraHU30BaTh TPYJ COTPYAHUKOB, HAIlPaBJICHHbIN Ha 3 PEKTUBHOE pa3BUTHE Y UPEKICHUS,

— MPEIOCTaBUTh COTPYAHUKY COBPEMEHHOE paboyee MeCTO, MPaBo MOJIb30BAHUS COBPEMEHHBIMU TeXHUUECKUMU cpenctBamu (OBM, dakc, TenedoH,
KCEPOKC, U Jp.;), OMOIHOTeYHO-MH(POPMALTMOHHBIM (POHIOM;

— o0ecrnieynBaTh 3/10pOBbIE U O€30I1aCHBIE YCIOBUS TPYAA;



— MPUHUMATh MEPbI K YKPEIJICHUIO MOPSAKA U AUCIUILINHBI, COKPALICHUIO TOTEePh pabouero BpeMeHH;
— CTPOro B3BICKHBATh C HAPYIIUTENECH NUCHUIUIMHBI U MOOLIPSTh COTPYIHUKOB, OTITMYUBIIUXCS MPU UCTIOJHEHUU JOJHKHOCTHBIX 0053aHHOCTEH;
— HEYKJIOHHO COOJII0/IaTh 3aKOHO/IaTEIbCTBO O TPY/IE;
— obecrieynBaTh yCIOBHS ISl OBBIIICHUS JIEJIOBON KBaTH(PUKALIUN COTPYIHUKOB;
— obecrnieunBaTh COOIOIEHUE YCIOBUIA JOrOBOpa COTPYTHHUKA;
— BBIJIaBaTh 3apa0OTHYIO TUIATY B YCTAHOBJICHHBIC CPOKH;
— MOCTOSIHHO COBEPIIIEHCTBOBATh OPTaHU3AIIMIO OIUIATHI TPY/A;
— co3J1aBaTh HEOOXOUMbIE YCIOBHUS ISl COBMEUICHHs paOOThI ¢ 00yueHHeM (110 MOBBIIICHUIO KBaTU(pUKALIUHY U TIP.);
— MOAEPKUBATh U Pa3BUBATh UHUIIMATUBY COTPYIHHUKOB.
5. PaGouee BpemMsi M €ro MCNOJIb30BAHUE

5.1. Ha [Ipennpusitun ycranaBiupaercs 36-uacoBasi pabouasi Helems ¢ IByMsl BBIXOAHBIMU AHSIMU. O0111ast TPOJOKUTEIHOCTh pabouel Heleau B
cootBeTcTBUH cO cT. 91 TK P® cocrasaser 40 4.

5.2. Hauano pa6ots! — B 8:30 yacoB ytpa. OkoHuaHue pabotsl - B 17:30 yacoB . O6enennslit nepepsis - ¢ 14:00 yacos 1o 15:00 yacos.

5.6. OuepeqHOCTh MPEOCTABIIEHUS €KETOIHBIX OTIIYCKOB YCTaHABIMBAETCs afMUHUCTpauuen [IpenanpusTus ¢ yueToM HHTEPECOB AOKHOCTHBIX JIUII,
HE00X0AUMOCTH obecrieueHus: HopMaabHOH paboTs! [Ipennpusrus. I'paduk oTIyckoB cocTaBisieTCsl Ha KX bl KaJeHJapHbIi To/1 He no3aHee 15
NeKadps TEKYIIEro roja 1 JIOBOJUTCS 0 CBEACHUS BCEX COTPYAHHUKOB. YXO/ B OTITYCK KOHTPOJIUPYETCS OTJEIOM KaJpOB U OTIEJIOM OyXTraJTepcKOro
ydeTa U KOHTPOJIS.

5.7.Cornacuno TK Poccuiickoit @enepannu (ct. 154) 3a paboTy B HOUHOE BpeMs POU3BOJUTCA A0IUIATA B COOTBETCTBUHU C JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM.



5.8. IlpuBneuenne DOKHOCTHBIX JuI [IpennpusTust k paboTe CBEpX YCTaHOBIEHHOW 3aKOHOAATENLCTBOM Poccuiickoit denepannn
MIPOJOIKUTENFHOCTH padouero BpeMeHH (K CBepXypoyHoi padote) mpousBoauTcs B coorBercTBuu ¢ TK ¢ mucbMeHHOTO0 cornacusi padbotauka (ct. 99
TK P®D).

5.9. 3a Bpems, oTpaboTaHHOE CBEPXYPOUYHO, OIJIaTa MPOU3BOAUTCS B COOTBETCTBUH cO CT. 152 TK PO.

5.10. 3a paboTy B BBIXOAHBIC U HepaboUune Mpa3JHUIHBIC THU OIIaTa MPOU3BOAUTCS Ha ocHOBaHUH cTaThi 153 TK PO.

5.11. IlpuBrieyenne TOMKHOCTHBIX JIUI] K paOOTe B BEIXOJIHBIE U MPA3AHUYHbBIE THU MPou3BoaAnuTcs B cooTBeTcTBUU ¢ TK P® Ha ocHOBanun
MUCHMEHHOTO PACIIOPsKEHUs paboTOaTeNs ¢ MUCHbMEHHOTO coryiacus paboTHHKA. B mpukase yka3pIBaloTCsl 0OCTOSTEIHCTBA, BBI3BABILINE
HE00X0IMMOCTh PabOThI B BEIXOHOM HIIM MPa3IHUYHBIN J€Hb, U BUJ KOMIIEHCAIIUU (JIOTOJHUTENbHAS OIjIaTa UiIU MPEAoCTaBICHUE IPYTHX JHEH

OTJbIXa

5.12. Onnara Tpyaa JOMKHOCTHBIX JIMIL 32 pabOTy B HOYHOE BPEMSI CYTOK, BBIXOJIHBIE U IIPa3JHUYHBIC JHH, 32 CBEPXYPOUHYIO pabOTy OCYIIECTBIISACTCS
3a cueT (oHa OIJIAThI TPY/Ia.

6. Iloompenusi 3a ycnexu B padore

6.1. 3a 006pa3oBOE BBINOIHEHNE TPYAOBBIX 0043aHHOCTEH, MOBbIIIeHNE YPPEKTUBHOCTH U KaueCTBa pabOThI, MPOIOJKUTEIBHYIO H 0€3YIPEeUHYIO
paboTy, HOBaTOPCTBO B TPYAE U 3a APYTrUe JOCTUKEHUS B pabOTE MPUMEHSIOTCS CIEYIOIINE TOOUIPEHNUS:

— 00bsIBIIEHNE OJ1ar0JapHOCTH;
— MPEeMHUPOBaHUE;
— HarpaxJeHue IIeHHbIM M0JIapKOM;

— MOBBILIECHUE B JOJDKHOCTH;
JlomyckaeTcsi OJHOBpEMEHHOE ITPUMEHEHNE K PaOOTHUKY HECKOJIBKUX MOOLIPEHUH.

6.2. HOOHIpeHI/ISI OOBABIAIOTCH IMPpUKa30M, JOBOAATCA A0 CBEACHHUA TPYAOBOI'O KOJIJICKTHBA U 3aHOCATCA B TPYAOBYIO KHMIXKKY JOJDKHOCTHOTO JIMIIA.



6.3. CoTpyaHHKaM, YCIEITHO U T0OPOCOBECTHO BHITIONHSIONIUM CBOU O0S3aHHOCTH, aJIMUHUCTPALIAS Y UPEKACHUS MOKET MPEOCTABUTH
JOTIOJTHUTEIIBHBIC JIbTOTHI.

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE TPYA0BOM JUCHHUIINHBI
7.1. 3a HapyleHue TPYIOBOM JUCLUIUIMHBI AIMUHUCTpALUs YUpEXKIeHU NPUMEHSET CIEAYIOINe AUCIUITTIMHAPHbIE B3bICKaHUSL:
— 3aMEUaHue;
— BBITOBOD;

— yBonbHeHue (1.3, 5 — 11 cr. 81 TK P®). 3a kaxxaoe HapylieHre TPYAOBON AUCHUILTUHBI MOKET ObITh MPUMEHEHO TOJILKO OJTHO TUCIUILIMHAPHOE
B3BLICKAHHE.

7.3. HpI/IMeHCHI/Ie JUCHUIINIMHAPHOI'O B3bICKAHHA HE OCBO60)K,Z[8.CT COTPYAHHKA, COBCPIIUBIICTO ITPOCTYIIOK, OT MaTepHaﬂLHOﬁ n aﬂMHHHCTpaTHBHOfI
OTBCTCTBCHHOCTH, HpeIIyCMOTpeHHOfI Il@flCTByIOHIHM 3aKOHOAATCIBCTBOM, a TAKKEC MOXKET COUCTATHCA B YCTAHOBJICHHOM IMOPAAKE C ITOJTHBIM WA
YaCTUYHBIM JIMIICHUCM IIPEMHUHU, BOSHAI'PAXKACHUA 110 UTOT'aM l"OI[OBOﬁ pa6OTI>I " C OI'paHUYCHUCM JIBI'OT.

7.4. I[O MPUMCHCHUS JUCHUIINIMHAPHOT'O B3bICKAaHUA OT COTPYAHUKA NJOJIPKHO OBITE 33Tpe6OBaHO MHCbMEHHOE 00bsicHeHHe. OTKa3 pa6OTHI/IKa JaTb
IMMCEMEHHOE 00BSICHEHHUE 110 CYIIECCTBY COBCPIICHHOTO MMPOCTYIIKA HE MOXKET CIIYKUTH NPCIIATCTBUEM JIA TPUMCHCHUA JUCHUITIIIMHAPHOTO B3bICKAHM.

7.5. JucuumuinHapHOe B3bICKAHUE MOXET ObITh 00KaJI0BaHO B MOPSAKE, YCTAHOBIEHHOM 3aKoHOAaTenbcTBOM. [loaua sxano0bl He MpUOCTaHABIMBAET
JENCTBUS HAJIO)KEHHOTO TUCLIMILIMHAPHOTO B3bICKAHUA.

7.6. lucuuIuinHapHOE B3bICKAHUE MOYKET ObITh CHATO /10 UCTEUEHUS To/1a 3aBEAYIOLIEro YUpeKIeHUs 0 COOCTBEHHOM HHUIIMATUBE, a TaKXKe 110
XOJ[aTalCTBY HETIOCPEICTBEHHOI'O PYKOBOAMUTEIS WM KOJJIEKTUBA, €CJIN TIOABEPrHYTHIN B3bICKAaHUIO HE COBEPIINI HOBBIN MPOCTYIIOK U MPOSBUI ceOs

Kak 700pocoBecTHBIN paboTHUK. [Ipockba 0 JOCPOYHOM CHATHH B3BICKAHMSI pACCMaTpPUBACTCS HE MO3AHEE 15 MHeH co AHS ee MOCTYIUICHHS.

7.7. B Teuenue qeiCTBUS AUCHUIIIIMHAPHOTO B3bICKAHUS MEPHI MOOLIPEHUSI K pAOOTHUKY HE TPUMEHSIOTCS.
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